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SUGGESTED KEYWORDS 

DATABASES 

STREAMING VIDEOS 

E-BOOKS Click on titles to read ebooks 

Administrative Professional 

A List of Selected Resources 
Library Research Guide 

Style Guide for    

Business Writing 

The 99 Day Diversity 

Challenge:            

Creating an Inclusive 

Workplace 

QuickBooks 2018 All-

in-One 

SharePoint Online 

Development,      

Configuration, and 

Administration 

Simply Said:         

Communicating 

Better at Work and 

Beyond 

Accounting 

Business 

Business communication 

Business meetings 

Diverse workplace 

Information management 

Interpersonal communication 

Office management 

Office practice 

Organizational behavior 

Professional ethics 

Time management skills 

Business Math 

Learning Numeric Data Entry 

Learning Excel 2019 

Administrative Professional    

Foundations 

 Academic Search Premier 

 Business Source Premier 

 Credo Reference 

 Ebook Central 

 Ebsco E-book Collection 

 Intelecom Videos 

 Issues & Controversies 

 LinkedIn Learning 

 ProQuest Research Library 

https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=5505203
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=5505203
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=5573620
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=5573620
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=5573620
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=5573620
http://search.ebscohost.com.ezproxy.ntc.edu:2048/login.aspx?direct=true&AuthType=cookie,ip,cpid&custid=s6249661&db=nlebk&AN=1638977&site=ehost-live&scope=site
http://search.ebscohost.com.ezproxy.ntc.edu:2048/login.aspx?direct=true&AuthType=cookie,ip,cpid&custid=s6249661&db=nlebk&AN=1638977&site=ehost-live&scope=site
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=5625133
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=5625133
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=5625133
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=5625133
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=4716999
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=4716999
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=4716999
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/detail.action?docID=4716999
https://www.linkedin.com/checkpoint/enterprise/login/80263482?pathWildcard=80263482&application=learning&redirect=https%3A%2F%2Fwww%2Elinkedin%2Ecom%2Flearning%2Fbusiness-math%3Fu%3D80263482
https://www.linkedin.com/checkpoint/enterprise/login/80263482?pathWildcard=80263482&application=learning&redirect=https%3A%2F%2Fwww%2Elinkedin%2Ecom%2Flearning%2Flearning-numeric-data-entry%3Fu%3D80263482
https://www.linkedin.com/checkpoint/enterprise/login/80263482?pathWildcard=80263482&application=learning&redirect=https%3A%2F%2Fwww%2Elinkedin%2Ecom%2Flearning%2Flearning-excel-2019%3Fu%3D80263482
https://www.linkedin.com/checkpoint/enterprise/login/80263482?pathWildcard=80263482&application=learning&redirect=https%3A%2F%2Fwww%2Elinkedin%2Ecom%2Flearning%2Fadministrative-professional-foundations%3Fu%3D80263482
https://www.linkedin.com/checkpoint/enterprise/login/80263482?pathWildcard=80263482&application=learning&redirect=https%3A%2F%2Fwww%2Elinkedin%2Ecom%2Flearning%2Fadministrative-professional-foundations%3Fu%3D80263482
http://ezproxy.ntc.edu:2048/login?url=https://www.wiscat.net/homepages/CustomerWide/ValidateGlobalIP.asp?cuid=stwi&lid=stwi&dataid=71&term=
http://ezproxy.ntc.edu:2048/login?url=https://www.wiscat.net/ext/validateglobal.php?cid=stwi&lid=stwi&dataid=72
http://ezproxy.ntc.edu:2048/login?url=https://search.credoreference.com
https://ebookcentral.proquest.com/lib/ntcwisconsin-ebooks/home.action?ebraryDocId=null
http://search.ebscohost.com.ezproxy.ntc.edu:2048/login.aspx?direct=true&AuthType=cookie,ip,cpid&custid=s6249661&db=nlebk&bquery=EC+BUS*&type=1&searchMode=And&site=ehost-live&scope=site
http://searchcenter.intelecomonline.net.ezproxy.ntc.edu:2048/SearchCenter.aspx
http://ezproxy.ntc.edu:2048/login?url=http://online.infobaselearning.com/Direct.aspx?aid=98490&pid=WE57
https://shib.lynda.com/Shibboleth.sso/InCommon?providerId=http://adfs.ntc.edu/adfs/services/trust
http://ezproxy.ntc.edu:2048/login?url=https://search.proquest.com/pqrl?accountid=1146
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SHELF NUMBERS (LIBRARY 2ND FLOOR) 

Administrative Professional 

A List of Selected Resources 
Library Research Guide 

Browse current Print titles for this program   

BOOKS  (PRINT) 

ADDITIONAL RELATED WEBSITES    Click on links 

ACADEMIC JOURNALS  & MAGAZINES    Click on pictures or links 

658.45 B669b 2018 651.3 R167a 2017 657 P935 2018 005.54 B629m 2016 658.45 G948c 2017 

American Society of Administrative Professionals 

Business Insider 

International Association of Administrative Professionals 

005.5 

650  

650.1 

651.3 

651.7 

657 

658.404 

Computer programs 

Business 

Personal success in business 

Office management 

Business communication 

Accounting 

Project management 

 

http://wispals3.iii.com/iii/encore_ntc/search/C__SBUS102__Orightresult__U?lang=eng&suite=ntc
http://search.ebscohost.com.ezproxy.ntc.edu:2048/login.aspx?direct=true&db=edspub&AN=edp1763&site=pfi-live
http://search.ebscohost.com.ezproxy.ntc.edu:2048/login.aspx?direct=true&AuthType=cookie,ip,cpid&custid=s6249661&db=buh&jid=H95B&site=ehost-live
http://search.ebscohost.com.ezproxy.ntc.edu:2048/login.aspx?direct=true&db=edspub&AN=edp32090&site=pfi-live
http://search.ebscohost.com.ezproxy.ntc.edu:2048/login.aspx?direct=true&db=edspub&AN=edp126162&site=pfi-live
http://search.ebscohost.com.ezproxy.ntc.edu:2048/login.aspx?direct=true&db=edspub&AN=edp782&site=pfi-live
https://www.asaporg.com/
https://www.businessinsider.com/
https://www.iaap-hq.org/

