
 
INITIATE VETERANS BENEFITS 
 
After registering for classes, students using veteran/military benefts must Initate Veteran Benefits in 
Workday.  Completing this step notifies NTC Veteran Services of enrollment and intent to use 
benefits each semester and ensures benefit processing. 
 
1. Access your Workday student account.  

 Contact the HELP desk if you cannot access your account. 
 

2. In the search bar, search & select the Initiate Veterans Benefits task. 
 

 
 

 
3. On the Initiate Veterans Benefits task, click Get Started. 

 

 

 

 
 
 

Initiate Veterans/Military Benefits in Workday 

 
 
 

https://workday.ntc.edu/
https://www.ntc.edu/help-desk


 
4. Complete the request, then click OK. 

 Academic Period is the term/semester you are requesting benefits. 
 Select your appropriate Military Status for benefits. 
 Veteran Benefits is the benefit chapter or program you would like to use.  If you are 

requesting mulitiple benefits, submit separate requests for each. 
 

 
 
 
5. Upload supporting documentation.  If documentation was submitted previously, it does not have 

to be resubmitted. 
 

Documentation Examples 

Benefit Supporting documents 
Ch. 30, Ch. 33, Ch. 35, 1606  Certificate of Eligibility (COE) 

Wisconsin GI Bill  WDVA form 2029 

 Birth certificate (if applicable) 

 Marriage certificate (if applicable) 
 

MyCAA Spouse Scholarship 
DOD Tuition Assistance 
 

 Tuition Assistance Authorization 

Wisconsin National Guard 
Tuition Grant 
 

 Department of Military Affairs Grant Application 

 
 
 



 
6. Add comments, acknowledge, then click OK 

 

 
 
 

7. You will be shown a confirmation page with options to Raise Another Request and Submit 
Feedback.   
 

8. Your request is logged and benefits will be processed accordingly. 
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